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PPM REGISTRATION – STUDENT
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Notes:
Navigation: Main Menu > Self Service > Postgraduate Service > PPM Registration
This page is for candidate PGRD by research to register PPM for current cycle

Notes:
• Candidate only can register PPM only in current cycle based on date setup in PPM cycle setup by 

IPS admin.

• Once candidate click on Register button, an email trigger to supervisor and co-supervisor. One of 
them should validate this candidate in order to ensure registration status is successfully registered. 
If they do not verify, status will be pending verification by supervisor or co-supervisor.
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There are 3 case scenario where user unable to register PPM.
1. Register’ button not shown in this page if no supervisor assigned to that student. 

They need to contact IPS to mention this problem. A message shown as below

2. Student is barred for finance 
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3. Combined cases student barred due to finance outstanding and no supervisor 
assigned to the student:

User able to click on ‘Register’ button. Registration Status field value changed from 
‘Not Registered’ to ‘Pending Verification by Supervisor or Co-Supervisor’
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Email notification will be sent to respective supervisor and co-supervisor and the 
message as below:

PPM VALIDATION – SUPERVISORS 
OR CO-SUPERVISORS
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Notes:
• Navigation: Main Menu > Self- Service > Postgraduate Service > PPM Verification

• This page is for supervisor or co-supervisor to validate the candidate PGRD by 
research who registered PPM.

PPM Verification page will show list of student who already register under them.
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User able to click on ‘Verify’ checkbox.

Once saved, system will auto update verified date and verified by field based on 
current user who do the PPM verification:
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OUTCOME LETTER - ALL

 Portal Navigation – IPS Staff
• Main Menu > Records and Enrollment > Graduate Research Management > 

Report > PPM Summary Outcome

 Portal Navigation – Student
• Main Menu > Self Service > Postgraduate Service > PPM Summary Outcome
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• Key in value for the parameters displayed on the screen or alternatively either 
type in the student id of choice at ‘Empl ID’ field or click ‘Search’ button to view 
all available values to select from

• (Please note that student will not be able to search for other student id. Students are only 
able to view their own summary outcome)
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• Next, summary of student PPM outcome will be display on screen

• Click on ‘Print Letter’ icon to print out the summary letter per cycle 
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• System will then generate the letter in PDF format (User will be able to save / 
print the letter)

OUTCOME TRANSCRIPT – IPS 
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Sample:

PPM PLANNING

Cycle 
Setup
(IPS)

Date: Done

Registration
(Student)

Date: 
12/04/17 –
25/04/17

Verification
(Supervisor)

Date: 
26/04/17 –
09/05/17

Colloquium 
Arrangement

(Faculty)
Date: 

10/05/17 -
30/06/17

Key-in 
Result
(Faculty)
Date: By 

12/07/17 
(PPM results 

to be 
submitted to 
IPS latest by 

BOP 07-
2017)

Result 
Verification

(IPS)
Date: August 

2017

CYCLE: FIRST HALF 2017
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PPM PLANNING

Cycle 
Setup
(IPS)

Date: August 
2017

Registration
(Student)

Date: 
9/10/17 –
22/10/17

Verification
(Supervisor)

Date: 
23/10/17 –
05/11/17

Colloquium 
Arrangement

(Faculty)
Date: 

06/11/17 -
31/12/17

Key-in 
Result
(Faculty)
Date: By 

10/01/18 
(PPM results 

to be 
submitted to 
IPS latest by 

BOP 01-
2018)

Result 
Verification

(IPS)
Date: 

February 
2018

CYCLE: SECOND HALF 2017


