
GUIDELINE FOR SOFTCOPIES OF FINAL THESIS SUBMISSION AFTER VIVA 

Please read and follow the instructions given carefully for the thesis submission. 

Kindly upload all the required documents as below. 

1. FULL THESIS IN PDF –Kindly rename your thesis as (STUDENT NAME_ID_FACULTY) 

2. SPINE COVER- please use short title if you have (refer to Appendix B in thesis 

guideline) 

3. FORM A IN PDF 

4. FORM B IN PDF 

5. SIMILARITY INDEX FORM IN PDF (AFTER VIVA) 

6. CHAPTER BY CHAPTERS IN PDF 

7. TURNITIN RESULTS IN PDF 

8. PROOF READING (IF REQUIRED) 

Important! Please create a folder for each number as above. 

Once done uploaded, kindly notify IPS for further checking before IPS allow for the 

hardcopy submission.  

Before proceeding with all these, please send a copy of the thesis and chapter by 

chapters in PDF to IPS for format checking. Once IPS has checked and confirm, 

student can proceed with the softcopy’s submission. 

P/S: Kindly be informed that format checking will needs at least 2-3days. Please 

submit all the required documents for format checking at least 2 weeks before your 

deadline. 

 

 


