GUIDELINE FOR THESIS SUBMISSION TO EXAMINER

P/S: Format checking required a copy of the thesis to be sent to IPS after receiving the
approval of the thesis title/WCD.

IPS will create a folder in a shared drive for the student to upload the thesis.
Format checking will take 2-3 days.

*To speed up the process, you can submit a hardcopy of the thesis to the IPS Office

Please read and follow the instructions given carefully for the thesis submission.
Kindly upload all the required documents as below in a folder created by IPS.

1. FULL THESIS IN PDF —Kindly rename your thesis as (STUDENT NAME_ID_FACULTY)
THESIS SUBMISSION FORM —Kindly upload completed thesis submission form and
payment proof

SIMILARITY INDEX FORM IN PDF

CHAPTER BY CHAPTERS IN PDF

TURNITIN RESULTS IN PDF

APPROVAL OF THESIS TITLE
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Note Important! Please create a folder for each number as above.

Once done uploaded, kindly notify IPS for further checking before IPS allow for the
hardcopy submission.

After confirmation from IPS, the student can proceed with the hardcopy submission.

HARCOPY ITEMS AS BELOW:

FULL THESIS IN PDF-3 COPIES FOR MASTER & PHD —-COMB BINDING
THESIS SUBMISSION FORM & PAYMENT PROOF
SIMILARITY INDEX FORM IN PDF
CD INCLUDE WITH PROPER DETAIL COVER- ALL SOFTCOPIES ITEMS (FOLLOW THE
FOLDER)

i. Full thesis in pdf

ii. Thesis submission form

iii. Similarity index form in pdf

iv. Chapter by chapters in pdf

v. Turnitin results in pdf

vi. Approval of thesis title
5. APPROVAL OF THESIS TITLE
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Thank you.



